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Overview

Introductions

Summary and final thoughts

Review the principles and 
practices ofcitation and 
consider why documents 
can be difficult.

Examine the elements of 
a documents citation and 
the conventions of 
various style manuals.

Learn some quickand 
simple ways to create a 
useful citation in any 
standard style.



WHAT IS 
GOVERNMENT 
INFORMATION?

Definitions and examples



Government Publications

ɆWorks published by or for government 
agencies
ɆFederal

ɆState

ɆCounty

ɆMunicipal

ɆForeign

ɆWorks published by or for governmental 
or intergovernmental organizations
ɆInternational

ɆNational

ɆRegional



Other Sources

ɆLegal materials

ɆMaps and other cartographic materials

ɆClearinghouse documents (NTIS, ERIC)

ɆArchival materials

Ɇ5ÎÐÕÂÌÉÓÈÅÄ ÒÅÐÏÒÔÓ ɉȰÇÒÁÙȱ ÌÉÔÅÒÁÔÕÒÅɊ

ɆFOIA documents



PURPOSES AND 
PRINCIPLES 
OF CITATION

What we are doing and why



Why Cite?

ɆIntegrity : Give credit to others for their ideas. 

ɆAuthority : Support your assertions with respected, 
reliable sources.

ɆDirection: Help researchers locate your source to verify 
statements and explore further.

Ȱ"ÅÃÁÕÓÅ ÓÏÍÅÄÁÙ ÔÈÅ ÉÎÆÏÒÍÁÔÉÏÎ ÔÈÁÔ ÓÏÍÅÏÎÅ ÅÌÓÅ    
×ÁÎÔÓ ×ÉÌÌ ÂÅ ÙÏÕÒÓȢȱ

ɂSon of Citation Machine®

ɉ)ÌÌÕÓÔÒÁÔÉÏÎȡ *ÅÓÓÅ 7ÉÌÌÃÏØ 3ÍÉÔÈȟ Ȱ4ÈÅÎ ÔÈÅ 3ÃÈÏÌÁÒȟ Ⱦ 7ÉÔÈ ÅÙÅÓ ÓÅÖÅÒÅ ÁÎÄ ÈÁÉÒ ÏÆ ÆÏÒÍÁÌ ÃÕÔȟȱ ÐȢΩΫȢ )Î The Seven Ages of Childhood, verses by Carolyn Wells. New York: 
Moffat, Yard and Company, 1909. Available at: Project Gutenberg, gutenberg.org/files/45270/45270-h/45270-h.htm)



Why Citation Forms?

ɆTo spare the writer or editor from having to think 
about citation form.

Ɇ4Ï ÅÃÏÎÏÍÉÚÅ ÏÎ ÓÐÁÃÅ ÁÎÄ ÔÈÅ ÒÅÁÄÅÒȭÓ ÔÉÍÅȢ

ɆTo provide information to the reader.

ɆTo minimize distraction.

ɂ2ÉÃÈÁÒÄ !Ȣ 0ÏÓÎÅÒȟ Ȱ'ÏÏÄÂÙÅ ÔÏ ÔÈÅ "ÌÕÅÂÏÏËȟȱ 
University of Chicago Law Review53:4 (Autumn 1986) 
p. 1344.

(Photo: Judge Richard Posner at Harvard University, by chensiyuan, distributed under a CC BY-SA license  (https://creativecommons.org/licenses/by-sa/4.0). Available at:  
Wikimedia Commons, https://commons.wikimedia.org/wiki/File:Richard_Posner_at_Harvard_University.jpg)



Standard Elements of a Citation

Author. Title. Location: Publisher, Date.

ɆWho: Author (Who wrote this?)

ɆWhat: Title (What is it called?)

ɆWhere: Location (Where did it come from?) 

ɆHow: Publisher (How was it made?)

ɆWhen: Date of Publication (When was it made?)



Documents Are Different

ɆNon-traditional publication and 
distribution methods.

ɆMultiple, obscure, or missing titles .

ɆCorporate and personal authors.

ɆDivided publisher responsibilities.

ɆMany obscure and complex numbers.

ɆMultiple, often unconventional formats.

ɆNeglected by standard style manuals.



Citation is an Art, Not a Science

ɆNo single correct way to cite a document.

ɆPurpose Ą content Ą format.

ɆAn ideal citation will be clear, concise, and consistent
so that it provides useful information to the reader 
quickly and easily with a minimum of distraction. 

(Image: Arthur Rothstein, photographer. Atlanta University, Atlanta, Georgia. Students in Library Stacks. 
March, 1942. Photograph retrieved from the Library of Congress: https://www.loc.gov/item/2017828802/)



7ÈÏȭÓ ÔÈÅ $ÅÃÉÄÅÒȩ

Ɇ The writer can seek out guidance

Ɇ The librarian can make suggestions

Ɇ The style manual can provide 
standards

But . . . 

The final authority for 
style and format is always 
the instructor or editor.

(Image created with Imgflp meme generator at https://imgflip.com/memegenerator.) 

https://imgflip.com/


Get a Grip

If wrestling with documents citations has you in 
knots, follow these three simple steps to dominate 
your data and maintain control over your format: 

1) Assemblethe information you need for
each element of your citation.

2) Arrange this information in a standard citation 
format developed especially for the peculiar 
characteristics of government publications.

3) Adapt your citation to whichever specific style 
guide you have been assigned to use.

2. Arrange into a Standard Docs Citation

U.S. Navy, Bureau of Aeronautics. Wrestling. 

Annapolis, MD: Naval Institute, 1943. (Naval 

Aviation Physical Training Manuals). 

3. Adapt to a Specific Styleτe.g., APA

Bureau of Aeronautics (1943). Wrestling. 

U.S. Naval Institute.

1. Assemble Data Elements

Author: U.S. Navy, Bureau of Aeronautics, Training Division. 

Title: Wrestling. 

Imprint: Annapolis, MD: Naval Institute, ©1943. 

Series: The Naval Aviation Physical Training Manuals. 



ELEMENTS OF A 
DOCUMENTS CITATION

Author, title, imprintɂand more!



Garner/Smith Style

ɆManual: The Complete Guide to Citing Government Information 
Resources, 3rd ed. (2002).

ɆUsed for citing federal, state, foreign, and international 
government information.

ɆMost comprehensive guide, but is now rather dated.

ɆFormat is based on ANSI/NISO standard.*

ɆOrganized by citation elements, not by type of work.

ɆQuick Citation Guide gives many specific examples.

ɆUsually needs to be adapted to other styles.

*National Information Standards Organization. Bibliographic References. ANSI/NISO Z39.29-2005. Bethesda, MD: NISO, approved June 9, 2005; reaffirmed May 13, 2010.  
Available at: https://www.niso.org/publications/ansiniso-z3929-2005-r2010



The Six Boxes

AUTHOR STATEMENT

Geopolitical Entity.
Umbrella Department,
Subagency.

Title
Subtitle

Main Title: Subtitle
Volume No., Volume Title.

TITLE STATEMENT

Place of Publication:
Publisher,
Date of Publication.

IMPRINT STATEMENT

PART STATEMENT

Author of Part,
Ȱ4ÉÔÌÅ ÏÆ 0ÁÒÔȟȱ
Location in Main Source.

(Series Title and No.).
(Notes).
Mode of Electronic Access.

ANYTHING ELSE
UNIQUE IDENTIFIERS

(Medium/Publication Type).
(Publication/Report No.).
By Personal Author.
Edition statement.



Garner/Smith Order of the Elements

Physical Item:

Geopolitical Designation. Umbrella Department, Subagency. Main Title: Subtitle, Vol. 
No., Volume Title (Medium or Publication Type). (Publication or Report Number). By 
Personal Author. Edition Statement. Place of Publication: Publisher, Date of 
Publication. (Series). (Note). (SuDocNumber).

Online Item:

Geo/Political Designation. Umbrella Department, Subagency. Main Title: Subtitle, Vol. 
No., Volume Title (Medium or Publication Type). (Publication or Report Number). By 
Personal Author. Edition Statement. (Series). (Note). Available from: Website 
(Sponsoring Agency), [URL]; Accessed: [Date].



Citation Template

PART

TITLE

AUTHOR

UNIQUE ID

IMPRINT

ANYTHING ELSE



Garner/Smith Sample Citation

TITLE STATEMENT

ANYTHING ELSE UNIQUE IDENTIFIERIMPRINT STATEMENT

AUTHOR STATEMENT

U.S. Food and Drug Administration. Of Lice and Children: Going 
to the Head of the Class(DHHS Publication No. (FDA) 90-1153). 
By Theresa A. Young and Judith Levine Willis. Washington, DC: 
Government Printing Office, 1990. (Reprinted from FDA 
Consumer Magazine, November 1989). (HE20.4010/a:L61).



Author Statement

Issuing Agency is almost always considered the author.

Geopolitical Designation:
ɆUse the common name, followed by a period.

Ɇ)Î Á ÒÅÇÉÏÎÁÌ ÐÕÂÌÉÃÁÔÉÏÎȟ ÐÕÔ ÁÎÙ ÇÅÏÐÏÌÉÔÉÃÁÌ ÄÅÓÉÇÎÁÔÉÏÎ ÁÆÔÅÒ ÔÈÅ ÁÇÅÎÃÙȭÓ ÎÁÍÅȢ

Umbrella Department and Subagency:
ɆGive the highest and lowest levels in the hierarchy.

ɆIf the very lowest agency is obscure, you might stop at a level above.

ɆWell-ËÎÏ×Î ÁÇÅÎÃÉÅÓ ÄÏÎȭÔ ÎÅÅÄ ÔÈÅ ÕÐÐÅÒ-level department.

ɆIf there are multiple agencies, cite the first one as the author.

Personal Author goes in byline after the title unless the work clearly represents a 
0/6 ÏÔÈÅÒ ÔÈÁÎ ÔÈÅ ÁÇÅÎÃÙȭÓȢ



AuthorɂExamples

Hierarchy: U.S. Department of Labor, Employment Standards Administration.

Well-known Subagency: U.S. Census Bureau.

State: Pennsylvania. House, Committee on Aging and Older Adult Services.

Municipal: Denton, TX. Public Schools.

Organization: Centre Regional Planning Commission (PA).



Personal AuthorɂExamples

First Option (Byline after Title):
U.S. Department of Justice, Federal Judicial Center. 
Copyright Law. By Robert A. Gorman.2nd ed.
Washington: Government Printing Office, 2006. 
(JU13.2:L41/2006).

Second Option (Name in Primary Position):
Gorman, Robert A. Copyright Law.2nd ed. Washington: 
Federal Judicial Center, 2006. (Distributed by U.S. 
Government Printing Office). (JU13.2:L41/2006).



Title Statement

ɆMultiple titles : Use the one on the title page.

ɆNo title : Indicate the subject in brackets.

ɆCDs and microform: Take title from document image, not from packaging.

ɆTitled volume in a set: Include set title, plus volume number and title.

ɆProject title or series title: Put in a note at the end of the citation.

ɆPopular title: Put in a note at the end of the citation.



TitleɂExamples

Volume Title:
U.S. Smithsonian Institution. Handbook of North American Indians. William C. Sturtevant, 
General Editor.  Vol. 2, Indians in Contemporary Society. Volume edited by Garrick A. Bailey. 
Washington: Government Printing Office, 2008. (SI1.20/2:2).

Series Title:
U.S. Library of Congress, Federal Research Division. Colombia: A Country Study. Edited by Rex 
A. Hudson. 5th ed.Official U.S. Government edition. Washington: Government Printing Office, 
2010.(Area Handbook Series, 550-26).(LC1.60:C71/2010).

Popular Name:
U.S. Department of Justice. Report on the Investigation into Russian Interference in the 2016 
Presidential Election. By Robert S. Mueller, III. Redacted version. Official U.S. Government 
edition. Washington: Government Publishing Office, 2019. (Known as: The Mueller Report).
(J1.128:R92/OFFICIAL).



Unique Identifiers

Added after title to distinguish this item from similar works.

Format Statement: Describes the physical nature of the document.
ɆMedium: Material it is made of, such as microfiche, CD, film, or electronic.

ɆPublication type: Genre and layout, such as pamphlet, poster, map, or coloring book.

Publication or Report Number: Identification assigned by the issuing agency.
ɆUsually includes an agency acronym, such as NASA or OSHA.

Ɇ$ÏÎȭÔ ÃÏÎÆÕÓÅ ×ÉÔÈ ÏÔÈÅÒ ÎÕÍÂÅÒÓ ÓÕÃÈ ÁÓ ÃÁÌÌ ÎÕÍÂÅÒȟ ÓÅÒÉÅÓ ÎÕÍÂÅÒȟ ÏÒ ÃÏÎÔÒÁÃÔ ÎÕÍÂÅÒȢ

Edition Statement : Distinguishes different versions of the same publication.
ɆUse the edition statement as it appears on the document.

ɆDo not add an edition statement if the title indicates the edition.



Unique IdentifiersɂExamples

Publication Type:
U.S. National Aeronautics and Space Administration. Space Travel 
Hazards(Game)(NP-2009-2-075-GSFC). [Washington, 2009?]. 
(NAS1.2:T69/2/KIT).

Publication Number:
U.S. Dept. of Health, Education, and Welfare. National Institutes of 
Health. Discovering Yourself in the Brain Age: Journey to the Universe of 
Inner Space (Pamphlet) (DHEW Pub. No. (NIH) 72-330). Washington: 
Government Printing Office, 1973. (HE20.3002:B73/2).

Edition Statement :
Texas State Library. The CREW Method: Expanded Guidelines for 
Collection Evaluation and Weeding for Small and Medium-Sized Public 
Libraries.Revised and updated by Belinda Boon from the 1976 CREW 
Manual by Joseph P. Segal.Austin, TX: TSL, 1995.


